
BHASVIC Ex-Students
Applying to UCAS in your 
Gap year



• Key Dates

• Where you can find information

• Access to resources

• Advice, Info & Guidance

• What we need from you

• What to do next….



Key internal deadlines:
Please meet internal deadlines. We process over 1600 applications and 
you will be in a queue

• EARLY APPLICATION: 27 September 2024
• PRIORITY APPLICATION: 15 November 2024
• STANDARD APPLICATION: 6 December 2024

BUT we suggest you apply early and take advantage of unis being less 
busy to gain better chance of offers! Please note that early applications 
take priority before 15 October.



Key people at BHASVIC:

• General Office will process your application

Jane Cooley is your first contact
Also Lianne Burgess, Anita Palmer, Brenda Nailard
ucasreferences@bhasvic.ac.uk

• Advice, Info & Guidance
Nikki Fabry he@bhasvic.ac.uk

mailto:ucasreferences@bhasvic.ac.uk
mailto:he@bhasvic.ac.uk


Key resources:
• You will ALL apply through BHASVIC. On the BHASVIC website there 

is a page especially set up for ex-students UCAS Advice for BHASVIC 
Ex-students on completing their UCAS applications.

https://www.bhasvic.ac.uk/ex-students/advice-for-bhasvic-ex-students-on-completing-their-ucas-applications


Key resources:
• It is updated with all resources that are available to A2 students.

• This includes….(*important)

• 6 Bitesize PowerPoints with audio
• *An ex-students UCAS guide
• *Information to help you complete the UCAS form
• Personal statement resources
• Subject Guides (really useful)
• A WP & Contextual Offers document
• Super-Curricular information to help you with your PS



Your UCAS Application will consist of 
three parts: Part 1 Online form
• You will register for the UCAS Hub and complete your online 

UCAS form over the summer or early autumn. This will be 
checked by general office – they may ask you to make changes 
so keep an eye on your emails. There will be a helpsheet 
available for you to complete it (please use correct dates).

• This will include your personal details, education including 
GCSEs, information about widening participation, additional 
learning support and much more. There will be a resource to 
help you complete it correctly (its very important it is right).



UCAS form – what you need to get 
right
• Use the helpsheet to complete the form ☺

• Full name – as shown on passport
• Personal email address – do NOT use BHASVIC email
• Education – Brighton Hove and Sussex Sixth Form College – use full title – Centre 

Number 56120
• ULN 10 digit number – on your college profile (email 

ucasreferences@bhasvic.ac.uk for this or take a screenshot of your advantage 
profile before you leave

• BTEC number – please ask if you studied your BTECs at college (you will need a 
BTEC number and the correct course, will be tricky)

• Employment – complete and/or add volunteering
• WP – if you were part of the WP scheme at college, please add WP next to all your 

choices – if you would like to tap into similar schemes at Uni

mailto:ucasreferences@bhasvic.ac.uk


Your UCAS Application will consist of 
three parts: Part 1 Online form
• VERY IMPORTANT: Please follow the 

step by step instructions on the Ex-
Students UCAS page.

• You will use the BHASVIC buzzword 
bhasvic25

• Email ucasreferences@bhasvic.ac.uk to 
say you have linked your application.

mailto:ucasreferences@bhasvic.ac.uk


Your UCAS Application will consist of 
three parts: Part 2 Personal Statement

• Your personal statement - lots of 
resources on the ex-students 
page.

• You can get it checked as an 
ex-student by emailing it to 
he@bhasvic.ac.uk

mailto:he@bhasvic.ac.uk


Your UCAS Application will consist of 
three parts: Part 3 College Reference
Information from BHASVIC.

This includes your:

• College header– this is added by us and just gives information 
about our college

• Subject References – from your teachers when you were here. 
We will put this in the past tense (e.g. (name) was an 
outstanding student….)

• College Reference  – any additional info about you



And remember:

• You will declare health conditions and 
status as young carer, care-experienced, 
WP and more on your UCAS form (we 
give lots of help).

• You will talk about activities in support of 
your application in your personal 
statement



Information, Advice & Guidance:
• Check out the resources available first and 

the guide for Ex-Students applying to 
UCAS.

• We are really happy to meet and have a chat 
about your options either by email/face to 
face/phone.

• Message Nikki on he@bhasvic.ac.uk

• As an ex-BHASVIC you are never on your 
own.

mailto:he@bhasvic.ac.uk


Next steps…..

• You may like to attend open days in the autumn 
Opendays.com

• Register for the UCAS Hub if you haven’t done so already 
and complete your UCAS form using the helpsheet resource. 
You will need to do a new application if you have already 
applied for 24 entry.

• For early applications (Ox & Meds) get in touch with 
ucasreferences@bhasvic.ac.uk early in September! Your 

application will be due in mid-September.

https://www.opendays.com/


Last words…..
• Whatever you do in your gap year the time will go quickly – you are likely to 

receive an unconditional offer with your grades but unis will process your 
application much quicker if you apply in October than towards the end of 
November.

• If you are retaking exams you will add BHASVIC twice on the UCAS form –
this is a bit tricky so follow the help sheet. We will give you your previous 
predicted grade or one higher than your achieved grade, whichever grade is 
higher.

• Read your emails!

• And don’t forget we are around if you need us.

• Good luck!


